
Fort Hill Integrated Primary School 
Newsletter (September 2026) 

 

Welcome Back! 

A very warm welcome back to the start of another academic year. We hope you had a 

wonderful summer and are looking forward to the year ahead as much as we are. 

We are delighted to welcome some new members to our teaching team this year. We are 

pleased to welcome Mr Craig Knight, who joins us as our new P7 teacher and Vice Principal. 

During Mr Knight’s Vice Principal release time, Mrs Helen Dimond will provide cover. We also 

warmly welcome Mrs Chambers, who will be covering the remainder of Miss McIntyre’s 

maternity leave, and Ms Bawden, who will be covering Mrs Patterson’s maternity leave. We 



are delighted to have them all join our school community and look forward to the 

contribution they will make throughout the year. 

  

To help keep everyone informed, we will be sending out Friday reminders highlighting 

upcoming events and important dates. We will also share an occasional Sway newsletter 

containing key information and updates for parents and families. 

The information contained within this newsletter will provide a useful point of reference 

throughout the remainder of this term, so please keep it handy and refer back to it when 

needed. 

  

We hope you enjoy reading this newsletter and finding out about all that is happening in our 

school community. We look forward to a happy, successful and enjoyable academic year 

together. 

  

Mr Patterson 

 

 

SAFEGUARDING AND CHILD PROTECTION 

Please remember that if you have any concerns of a Child Protection nature, about any Fort 

Hill Integrated School pupil, you should share these concerns with 

Miss Kirk (Designated Teacher for Child Protection and Safeguarding) 

dkirk774@c2kni.net 

Mr Patterson (Deputy Designated Teacher) 

spatterson089@c2kni.net  

Mr Chris Grant (Designated Governor) 

mailto:cstewart437@c2kni.net
mailto:spatterson089@c2kni.net


Raising Concerns 

 

Pastoral Concerns 

An important part of support for your child is ensuring good communication between home 

and school.  At Fort Hill IPS we have clear procedures in place, as outlined within our Home 

School Liaison Policy, to assist with good communication. 

  

Firstly, put concerns in writing to your child’s class teacher, or email our school secretaries 

(Mrs Harron or Mrs Morgan), who will organise a meeting for you. 

Occasionally there may be a need to request a further meeting to discuss a concern with 

additional members of staff.  For your information, if you feel another meeting is required, 

the following members of the school’s Leadership Team may meet with you when necessary: 

Head of Nursery 

Miss Elliott 

Foundation and Key Stage 1 

Mrs Wiggam 

Head of Key Stage 2 

Miss Hawthorne 

Head of Special Provision 

Miss McIntyre 

Learning Support Coordinator (Special Educational Needs) 



Mrs Best 

Vice Principal (all other issues) 

Mr Knight 

  

You may, of course, make an appointment to speak to myself, should you need further 

advice and support having first met with the relevant members of staff. 

Breakfast Club and Waiting Club 

 

Breakfast club will run from Monday to Friday from 8.15 to 8.45 at a cost of £2.50.  

Waiting club will return for our P1-P3 pupils from 2pm to 3pm at a cost of £3.00. 

 

These will commence next week beginning Tuesday 1st September.  

YOU WILL ONLY BE ABLE TO AVAIL OF OUR BREAKFAST CLUB AND WAITING CLUB IF ALL 

OUTSTANDING DEBTS ARE PAID IN FULL. 



Key Dates this Term 

 

Thursday 24th September Macmillan Coffee Morning 

Friday 25th September School Closed 

Monday 12th October School Photographs 

Wk Commencing 19th October Parent Teacher Interviews 

Wk Commencing 26th October Halloween Half Term Holidays 

Thursday 26th November P7 Shared Education with Brownlee PS 

Monday 7th December Flu Vaccinations 

Wednesday 8th December Nursery to P3 Nativity 1pm 

Thursday 9th December Nursery to P3 Nativity 9.15am 



SCHOOL HOLIDAY LIST 2026/27 

 

Vision and Values 

At Fort Hill, our vision is to ensure that every child reaches their full potential and strives for 

excellence in all they do. We believe this is achieved through our core values, captured in 

our REACH ethos. 

We promote Respect, where everyone is kind, fair, and celebrates the diverse backgrounds, 

beliefs, and talents within our school community. We encourage children to be Engaged in 

their learning—joining in, trying their best, and developing a love of discovering new things, 

even when challenges arise. 



Through this, pupils are able to feel Achieved, as they aim high, persevere, and take pride in 

both their efforts and successes, with every child given the opportunity to shine in their own 

unique way. We place great importance on being Caring, ensuring that everyone looks after 

themselves, others, and the world around them. 

Finally, we value being Heard. Every voice matters at Fort Hill—we listen to one another, 

share ideas, and create an environment where everyone feels valued and understood. 

  

Together, these principles underpin everything we do, helping our children grow into 

confident, respectful, and successful individuals. 

 



Change of Start Time and Attendance 

Attendance Matters 

Regular attendance at school is extremely important for your child’s education, wellbeing 

and progress. While we fully appreciate that children can become unwell, when your child is 

fit and well, it is important that they attend school every day and arrive on time. 

Attendance levels will be monitored closely throughout the school year. If your child’s 

attendance falls below an acceptable level for any reason, we will contact you to discuss our 

concerns and work together to support improved attendance. If concerns persist, we may be 

required to refer the matter to the Education Welfare Officer. 

Punctuality 

From the start of this academic year, we will be placing a greater emphasis on punctuality. 

Our school day will begin at 8:45am, when the gates open. Pupils should make their way into 

school and to their classrooms, with registration taking place between 8:45am and 8.55am. 

Please note the following: 

• Pupils arriving after 9:00am will be marked late. 

• Pupils arriving after 9:15am will be marked absent for the morning session. This will 

have an impact on their overall attendance record. 

• The number of minutes a pupil is late will be recorded and accumulated throughout 

the year. 

• Where requested, records of lateness and accumulated minutes may be shared with 

the Education Welfare Officer. 

  

We would encourage all parents to ensure that children arrive at school promptly each 

morning, ready to begin their learning at 8:45am. Good attendance and punctuality give 

children the best possible opportunity to engage fully in school life, make progress and enjoy 

their learning. 

Thank you for your continued support in helping us to promote excellent attendance and 

punctuality across our school community. 



 

School Times 

School will commence each day at 08.45am. Children will walk directly to their classes first 

thing in the morning where they will complete registration. 

 

Nursery - Individual pupil finish times  

SPSC - Parents will be informed of finish times 

Primary 1 - September – Parents will be informed of finish times  

Primary 2 - 2.00pm each day  



Primary 3 - 3.00pm Wednesday and Thursday 2.00pm Monday, Tuesday and Friday  

Primary 4 - 3.00pm Mon - Thurs  

Primary 5/6/7 - 3.00pm Mon-Thurs 

School will finish for P1-P7 at 2pm on a Friday. 

 

Allergies 

Please be aware that there are pupils in our school who suffer from a severe allergy to nuts, 

all nuts and nut related products are NOT PERMITTED. Children with this condition could 

have a severe reaction if they come into contact with nuts, or related products. For some of 

these children a severe allergic reaction may be caused simply by touch or smell alone. This 

therefore has serious implications for all areas of the school both inside and in the 

playground. 

 

Consequently, I would ask that no nuts or related products are brought into school for your 

child’s break or packed lunch. Your agreement with this and compliance could prevent a 

serious medical emergency developing. I am sure you will appreciate the reasons for making 

this request and trust that you will give it your full co-operation. 

 

Should your child have an allergy or intolerance to any food, please let your class teacher 

know. Those children who have food allergies/anaphylaxis will be required to wear an 

identifiable lanyard at lunchtime to ensure they are kept safe. 



 

School Dinner Menu 

All school meals should be paid for through School Money in advance. If meals are not paid 

for, you will be asked to provide a packed lunch for your child until payment is received.  

All existing debts must be paid before you avail of school dinners this year. 

 



 

 



 

Free School Meals 

Please register for free school meals if you are eligible. It is important that all those who are 

eligible apply for free school meals as this contributes to additional funding for our school  If 

you have not already done so, please follow this link to register: 

https://www.eani.org.uk/parents/pupil-applications-and-grants/free-school-meals-and-

uniform-grants/apply-for-free-school  

 

IF YOUR CHILD AVAILS OF A FREE SCHOOL MEAL YOU MUST STILL SELECT THIS OPTION ON 

SCHOOL MONEY!! 

https://www.eani.org.uk/parents/pupil-applications-and-grants/free-school-meals-and-uniform-grants/apply-for-free-school
https://www.eani.org.uk/parents/pupil-applications-and-grants/free-school-meals-and-uniform-grants/apply-for-free-school


 

Outstanding Debt 

As we prepare to commence the new academic year, we would ask that any outstanding 

school money owed from the previous year is paid in full before the start of term. 

This includes any outstanding payments for Breakfast Club, Waiting Club, swimming, school 

dinners, or any other school-related costs. 

It is important that all outstanding debts are cleared before your child accesses these 

services during the new academic year. Where a debt remains outstanding, your child will 

not be able to avail of Breakfast Club, Waiting Club, swimming or school dinners until the 

full balance has been paid. 

We would appreciate your cooperation in ensuring that all accounts are brought up to date 

before the commencement of the new school year. 

  

If you are unsure of your current balance or have any queries regarding outstanding 

payments, please contact the school office or check on your School Money account. 



 

Flu Vaccination Dates 

Please note – a team of nurses will be in school on Monday 7th December 2026 to give the 

vaccine to our children. Further details will be sent home nearer to this date. 

 



School Photos 

Cool for School will be coming to take our school photographs on Monday 12th October. 

Information regarding the purchase and order of photographs will be sent out prior this date.  

 

Drop Off and Pick Up 

Please note that cars should not park on the turning circle at drop off. 

Exception will be made for those with DISABLED BADGES who are collecting pupils 

themselves or agreed day care providers.  

I would ask everyone for their co-operation in this very important health and safety matter 

to keep our pupils and parents safe.  

Mr Cherry will be closing the barrier at drop-off and collection times. Please take care in the 

school car park when entering and exiting the school grounds. 

To help alleviate congestion, parents are welcome to use the church car park at Seymour 

Street Methodist or the car park at Wallace Park, and then access the school grounds on foot. 



 

Important Information! 

Health and Safety 

Due to the dangers posed to the Health and Safety of our children, the wearing of pierced 

jewellery is limited to a single stud earring. These must be removed or covred during PE. 

Non-compliance with this request will result in your child not being permitted to participate 

in P.E. and break and lunchtime play. 

Mobile Phones 

We are aware that mobile phones can be a very useful means of contacting a parent or 

indeed for a parent who is running a few minutes late, contacting their child. Please note 

however, our school policy on this matter is that if a child brings a mobile phone or other 

recording device into school, it must be handed to their class teacher and be switched off 

during the entire time the child is on the school premises. Any child using a mobile phone or 

recording device (including Smart Watches) during the school day without permission from 

the school will have it confiscated and returned to him or her at the close of the school day.  

Persistent breaking of this rule will result in parents being contacted. Also please note that 

the school cannot take responsibility for any such device that is lost or broken. 

Valuables 

Pupils must not bring valuable items of any kind to school as we cannot take responsibility 

for any personal items or money which may go missing. 



 

Parent Teacher Interviews 

Parent teacher interviews will take place on week beginning 19th October. We would urge 

all parents to make the effort to attend a face to face interview and meet your child's class 

teacher. School will finish at a slightly earlier time each day this week in order to facilitate 

these interviews. School lunch will still be provided. 

 

Extra Curricular Activities 

Our Extra Curricular Activities programme will commence later this term. All information will 

be shared via Dojo on Friday 4th September. 



 

Homework Policy 

As you may remember we surveyed parent views on homework and have been analysing the 

recent responses to the wider scoping exercise regarding homework. As communicated 

previously, these are quite split in opinion. Having considered all factors, our revised trial 

approach is outlined below. This will be kept under review as we continue to refine 

appropriate middle ground to reflect the views of all. 

Learning & Reading Homework 

These areas will be maintained to have high priority, therefore, the practice within each year 

group will reflect age-appropriate requirements. 

Written Homework Adjustment 

We are trialing the removal of written homework for P1 and P2, and the gradual progression 

of written homework from P3 - P7. We hope this will support the children as they build-up 

tolerance and positive engagement with written and applied tasks. We feel that senior pupils 

need to develop the skills to support the embedding of independent study habits for post 

primary education. The table below summarises the gradual progression of written 

homework. 

To support families and the views gleaned from the survey responses, all written homework 

will be issued on Fridays for submission by the Thursday of the next week. 

 

Updating Information 

As you are aware we hold emergency contact and medical information for your child. It is 

very important that parents keep us informed of any changes so that we have accurate 



details, especially contact numbers in case your child is sick. We treat all information as 

strictly confidential in line with GDPR. You will be receiving a hard copy of a Data Capture 

form. Please ensure that this is updated with the latest information regarding your child. 

 

Notes from Home/Dojo messages 

I thought it would be useful to set out clearly the occasions where notes are required. You 

may want to keep this for future reference. 

Regarding:-  

(a) absences 

(b) occasional illness while in school 

(c) leaving school during the school day. 

 

1 After an absence: A note explaining a reason for the absence must be sent into school 

either with your child on the day of his/her return after an absence from school or via Dojo. 

This should give the dates the child was off and explain why your child was off school. We 

need this information for two reasons. Firstly, we may be asked for your note by the 

Education and Welfare Officer as part of her periodic check of the school roll. Secondly, our 

digital record system requires a ‘reason for absence’ when we enter attendance data. 

2 To allow children to remain indoors at break and lunch time: All children will normally go 

outside at break and lunchtime, weather permitting. It is reasonable however for children to 

stay indoors at break time and lunchtime if they are getting over an injury or period of illness. 

We would not expect such requests to be open-ended however. Generally, such a request 



would be for no more than a week though obviously this can be extended if required, with a 

further note. 

3 To get your child out early: We need to know the time and reason why a pupil has to leave 

early, parents should put in writing a brief note to this effect stating the time you plan to 

collect your child and if appropriate the approximate time he/she will return to class. 

Normally these are for dental appointments, family commitments etc. Your child should be 

collected from the main door at the school reception area. 

4 Leaving school over lunchtime: Pupils will not be permitted to leave school at lunchtime 

unless an adult collects them from Reception. 

5 Leaving school at home time: Parents, particularly of the younger children, are asked to 

make it clear to your child that should you not arrive on time to pick him/her up after school 

they should either, 

(a) go back into school and tell his/her teacher - the teacher will, if time allows, investigate 

or bring the child to the secretary’s office. 

(b) if their teacher has gone on to take another class the child will be escorted to the 

secretaries office. 

 

PLEASE ONLY CONTACT YOUR CLASS TEACHER VIA DOJO IF IT IS AN IMPORTANT MESSAGE. 

TEACHERS WILL NOT BE ABLE TO RESPOND TO MESSAGES DURING CLASS TIME! 

Exceptional Closure Procedures 

In the event that the school should have to close at short notice for any reason the following 

procedure will apply. 

1. Check the whole school Dojo feed. We will keep our website updated at times of severe 

weather or other exceptional situations and we will endeavour to make a final decision by 

7.30 am or earlier if at all possible. 

2 Check BBC (Red button service) this will only list the school if it is closed.  

3 Telephone school – 028 92 664505. We will endeavour to have our phone lines manned 

from 7.30am if a late decision is taken. However, in severe weather conditions this may not 

be possible. 

Parents are asked to appreciate that we will work on the basis that school will be open every 

day. This basic premise means that a decision to close the school will be left as late as 

possible.  



In future on any given day, we will try to take that decision before 7.30am (and earlier if 

possible) and communicate that decision by means of the above as soon as possible 

thereafter. 

School Office Opening Hours 

 

Please be aware that the school office will be open at the following times: 

Monday 08.30 - 15.15 

Tuesday 08.00 - 16.00 

Wednesday 08.00 - 16.00 

Thursday 08.30 - 15.15 

Friday 08.00 - 14.30 

Please note there will be no office supervision between 12.15 and 12.45 each day. You can 

leave a voice note should you need to contact the office and this will be responded to as 

soon as possible. 

Safeguarding and Operation Encompass 

The safety and welfare of pupils in Fort Hill is our highest priority, above everything else. 

Every member of staff has a duty of care to safeguard every child, however we also have a 

dedicated Safeguarding Team consisting of Miss Kirk (Designated Teacher) and Mr Patterson 

(Deputy Designated Teacher for Child Protection). Should you have a concern about a child, 

no matter how small or insignificant you might think it is, you can approach either Miss Kirk 

or Mr Patterson, who will treat your concern with the utmost confidentiality.  



 

Should you not be able to locate either member of staff, any member of staff can handle 

your concern and ensure it is passed-on to the relevant person. 

  

Miss Kirk 

Designated Teacher for Child Protection and Safeguarding 

Or 

Mr Patterson 

Deputy Designated Teacher 



Fort Hill IPS child protection poster 2025 

 

Please see below the procedures for reporting and responding to a pupil being at risk. 

• I have a concern about my/a child’s safety 

• I can talk to the class teacher in the school 

• If I am still concerned, I can talk to the Designated Teacher for Child Protection: 

Miss Kirk 

• If I am still concerned, I can request a meeting with the Principal (Mr Patterson) 



• If I am still concerned, I can talk/write to the Chairperson of the Board of 

Governors: c/o Fort Hill Integrated Primary School. The Designated Governor for 

Child Protection is Chris Grant. 

At any time, I can talk to:  

Children’s Services Gateway Team 03001234333 

Regional Emergency Social Work Service 028 9504 9999 PSNI  

Central Referral Unit at 028 9025 9299 
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